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INSTRUCTIONS FOR GUARDIANS FOR US
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With these instructions, you can appigur child toa clubthrough the VaSa service (based
on CGI Vesa).

VaSa works best with the following browsers with theegatwo versions:
- Chrome

- Firefox

- Safari

- Edge

VaSa cannot be used with the Internet Explorer browser.
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1 Log in the VaSservice and through Suomi.fi identification with the help of online
banking identifiers, mobile ID or certificate card.

Consents

Terms and Conditions

Hatifications

Cookies

‘Terms and conditions and cookies approval is needed in order to use this service.

LLTEK EuERLE

1 When you access the VaSa service for the first time, you must first accept the terms
of use and choose whether yauant to receive notifications from the service. If you
do not accept the terms of use, you cannot use the service or send enroliments.

1 After accepting the terms of use and the notification settings, the service will open
on a page where you can start a napplication.

1 The personal data and address information on the application are automatically
retrieved and updated from the Digital and Population Data Services Agency's
information system. You cannot edit this data.

1 The data you add on the applicationlvbe automatically saved as draft on VaSa. If
you do not send your application during the same session, you can continue filling in
the application by logging in the service later.
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Note! The fields marked with a red asteriskre obligatory.

New Application @

Municipality

Vantaa

The application is made for
@ Siru Helmidistes

() Turo Helmisistes

Application type
O Early childhood education and care

O Pre-primary education

® cuwb

CANCEL CREATE

1 Choose the child thate application is made foil he service has retrieved all your
under-10-yearold children from the Digital and Population Data Services Agency's
information system.

T Choms €lu* as the application type.

T Click on “Create.”
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Municipality communication preferences

Municipality name

Vantaa

Contact details *

Phone (Home) =

+35800000000

Email (Home) *

etunimi.sukunimi@email.fi

Contact details are saved to the CGI Vesa service. You can change them if necessary

in the Info section.

1 Enter you contact information (phone number and email) in the communication
settings.

1 A message will be sent to the email you gave
-when you begin to fill in the applican (draft)
- when the application has been sent (confirmation message)
- when the decision oglub placds on VaSa.

Communication preferences

Official decisions are visible and printable on the CGl Vesa service. If you have
activated the Suomi.fi service, decisions will be transferred there as well. Select
the "I hope that decisions are sent in paper form" option below only if you want

the decisions to be sent to you by mail as well.

O hope that decisions are sent in paper form

1 Tick the box, if you want to get the decisions that can be printed on VaSa also on
paper.

1 You can change the communicatisettings later in VaSa's Info section.
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Preferences Personal information Summary

1 You can freely move on page81When you see the @ -icon at the top of the
page instead of the page mark, you have filled in all the obligatory data on the
enrollment pageTheenrollment is automatically saved as a draft.

1 You can terminate filling in thepplicationand leave the service. You can continue
enrollment later by logging in the service.

1 You can also delete an unnecessary draft by clicking@ineicon.

h nreferencac (@ Otherdate
Current and future periods:

0si 2020-2021: 13.08.2020- 04.06.2021

Desired start date for the club @ Tol

1-2022: 11.08.2021- 03.06.2022

@ From the beginning of the next period: 11.08.2021 (Toimintavuosi 2021-2022: 11.08.2021 - 03.06.2022)

Other date (Y 11082021

f Qubst art day is set by default as the next
if necessary, through Ot h e r-seledidne ”

Desired club language

D Finnish
D Swedish

|:| English

1 Choose the language of the club. Please note that your choice of language will dic-
tate the search conditions and that tlidubs in Vantaa are, for the most part,
Finnishlanguage clubs.



Preferred places

preferre address
Orvokkitie 30 A 2, VANTAA, 01300

1 Yaur home addressvill be listed first, but you can change the address to a more
suitable for your family, such as your work addrédse preferred places below will
be near this address.

Preferred clubs @

Available clubs Preferred clubs *

Q You can change the order of the desired places from

the arrows next to the place
[[] Husaaritien kerhot
1. [ saturnclub N
[[] Kartanonkosken kerhot
2. [ vauhtiviikarit 1-3 ~
[ Korson asukaspuiston kerhot

[J Rautpihan kerhot

6 available, 0 selected

1 First select from the available places and move with the arrow to the preferred
places. The selections can be arranged from the arrows next to the sélpleces.

1 Select up to three but at least twdazces.

T Browse Vantaa's early cechirlldhadd | eldhwoat iean
website.

Requesting all siblings to be placed in the same place. Note that a separate

application needs to be submitted for each sibling.

1 Choose this if you want sibfs to attend the same early childhood education place.
Please note that a separate application shall be filled in for each sibling.

Additional information

1 You can add further information related to arranging early childhood education in
Additionalinformation.


https://www.vantaa.fi/day_care_and_education/early_childhood_education/early_childhood_education_options/clubs
https://www.vantaa.fi/day_care_and_education/early_childhood_education/early_childhood_education_options/clubs

SUPPLEMENTI NG PERSONAL
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Preferences Personal information Summary

Child's basic information @

First names Last name

Siru Helmidistes

Preferred firstname

Siru Nickname

f Your child’”s personal data and address in

updated from the Digital and Population Data Services Agency's information system.
1 Choose one of the child's first names as the narsed.
1 If your child has a nickname that you wish to be used, enter it.here

Child lives *

@ With both guardians
With one guardian
Shared Residence

Elsewhere

1 Choose the child's living arrangements.
1 With one guardian = a child in joint custody that lives with one guardian or has only

one guardian.
Shared living = a child in shareastody that lives alternately with his/her guardians.



Mother tongue
Finnish
Other languages spoken at home

English

T The child’s mother tongue is retrieved fr
Agency.
1 If other languages are also spoken at home, choose them here.

Does the child have a special need, health condition or
medication that affects the early childhood education

and care arrangements?

@No

Yes

Attachments

T Choose “Yes,” i f need,state othealth od someaother amfors pe c i a l
mation that may affect arranging dfie club.

Attachments

1 When required, you can add attachments to the application. The maximum amount
of the attachment is 5 megabytes, and the allowed formats are: .pdf, .doc, .docx,
Xls, xlsx, .txt, .jpg, .jpeq, .png, .gif, .omp, .ppt, .pptx, .xml, .rtf, .sxw, .sxc, .Sxi.

1 When required, you can delete the attachment from the X on the right.



Guardian's Information @

Guardian

Basic information

First names Last name
Signe Helmidistes
Preferred firstname *

Signe

Personal identification code
090495-998R

Contact details

Phone

+35800000000

Email

firstname.lastname@email.fi

T You are entered as the child’s guardian a
mation are automatically retrieved and updated from the Digital and Population
Data Services Agency's information system.

1 Choose one of your first names as the name used.

1 Your contact information will include the data that you have chosen in Communica-
tion settings

Address that is in use instead of the PRC address information

Street address *
Postal code *

City *

1 You can enter another address as your contact address, for instance, if you have an
order of nondisclosure and you wish to receive mail to this address.

1C



Mother tongue

Finnish

Communications language

English

i Choase the language of contact. You will receive messages from the VaSa service in the lan-
guage of your choice.

Guardian or spouse living in the same address

Basic information

First names Last name

Personal identification code
Contact details

Phone

Email

1 Add the information on the child's other guardian or your spouse living in the same
household in the enroliment.
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Preferences Personal information Summary

1 Check thenformation on the summary page. You can return to correct the data on
the top of the page or by clicking the Previous button on the bottom of the page.

Club preferences

Preferred clubs

Taikavirsut, Tarinatoukat-kerho, Vauhtiviikarit 1-3

Club preferred near to address
Orvokkitie 30 A 4, VANTAA, 01300

Desired start date
10.08.2020

Desired club language

Finnish

Requesting all siblings to be placed in the same place

Yes

Additional information

Child's information

First names Last name
Siru Helmiaistes
Preferred firstname Nickname
Siru -

Personal identification code
010219A9560

Street address
Orvokkitie 30A 4

Postal code City
01300 VANTAA

Place of Domicile

Vantaa

Child lives
With both guardians

Mother tongue Other languages spoken at home

Finnish English

Does the child have a special need, health condition or medication that affects the early childhood education and care
arrangements?

No
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Attachments

1 You can check the data in the attachment you added by pressing the attachment
button long.

Guardian
First names Last name
Signe Helmidistes

Preferred firstname

Signe

Personal identification code
090495-998R

Mother tongue Communications language

Finnish English
Home address

Address
Orvokkitie 30A 4

Postal code City
01300 VANTARA
Phone

+35800000000

Email

firstname.lastname@email.fi
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SENDI NG AND EDI TI NG

Application is ready to be sent. The application can be edited until it is taken into progress.

Application cannot be sent because of missing or incorrect information.
Return to fill

T 1'f the application | acks obfilll ght aky &€&t ak
the link will take you to the place where information is lacking.

1 When you have checked that the data are correct, send the application.

1 You can print the appli¢@n by clicking the & -icon on top of the page.

X  Application =

SAVED SUCCESSFULLY 13.53
The application is sent

Thank you for your application.

If you need, you can edit and cancel your application. The "View the
application” button below will take you to your application and later
you can access it by logging in VaSa. If you entered your email address
on the application, an email that contains a link to the application has
been sent to the address you gave. You can edit and calcel the

— application until Vantaa Early Childhood Education has taken it for
processing. After that, you need to contact your major region's service
counsellor if you wish to edit or cancel your application.

‘ Applications sent during the enrolment period for the following

season are processed during February and March. The decisions are

sentin April.

Applications for the current season are processed in two weeks.

If you have any questions, contact your major region's service
counsellor. You can find the service counsellors’ information here

(only in Finnish, search for "palveluohjaajat").

VIEW THE APPLICATION

CLOSE

The application can be edited until it is taken into progress

1 After you have sent the application, you can still edit it until the end of the
application period or until the application is taken under processing.

1 When you have sent the application, the Thank you page will open.

1 Youcangobacktobrowsedittor cancel your application
application” button.

1 If you have entered your email in tt@mmunication settings, VaSa will send you a
confirmation email. You can edit the application you sent through the link until it is
taken into processing. Through the link, you can also cancel the application, if re-
quired.
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